
Drivers Services Section 
959 E. Confederate Ave. 
Atlanta ,  Ga. 30301 

I Mrs. P r u i t t  

m ION- 
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 

G;l RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED. 

Driver 's  License's  Record Report Col lect ion Sheet F i l e  
_I_s 

"What i s  t h e  function of t h e  o f f i c e  i n  which t h i s  record s e r i e s  is crea ted?  

The Drivers  License Unit is responsible  f o r  t h e  appl ica t ion ,  examination, issuance and 
renewal of the  Motor Vehicle Drivers Licenses and the  maintenance of t h e  Drivers Records 
F i l e .  
in te res ted  agencies;  i .e. ,  cour t s ,  po l ice ,  insurance companies. They a l s o  a c t  a s  a 
support u n i t  i n  furnishing da ta  t o  t h e  Revocation Unit. 

Fur ther ,  they release information concerning Dr iver ' s  Licenses t o  the  publ ic  and 

-- - - _ _  
1 . This f i l e  contains t h e  following documents ( include form numbers and t i t l e s ,  if , 

and f i l e  arrangement ). 
Docuinents r e l a t i n g  t o  co l l ec t ions  genera l ly  from c r e d i t  companies t h a t  pay t o  acqui re  informa- 
t i on  from Drivers l i cense  f i l e s  about ind iv idua ls .  
Consists of Drivers  l i cense  Record Report Col lect ion Sheet and Adding Machine Tape. 
F i l e  arranged ch rono lwica l ,  



.. PUIE 2 * ... 
I .  . . .  - - . - - 2 Z - L  

QUESTIONNAIRE r i a c .  an -=* la t h .  D1opee eoiu.n.  X I  .never I .  'rcs." p l i . . e  exp1.1n 

13. Is t h i s  t h e  Record Copy of t h e  ser ies?  Record copy designated as Treasury ,i r.4 kl  

[XI. [ 1 
[ X I  [ 1 1 :  : 

t Offtce copy 
1 4 .  Is  there  a duplication of  thi ,s  Beries i n  another o f f i c e  o r  agency? ,, 9 

Duplicate i n  Treasury 9 f f i c e  
15. Is the  information contained i n  t h i s  se  ies ever Surmnarizef or  gublishfd? 

16 .  Does the  ser iqs  contain class ' i f ied inform%%i& ~ ~ ~ ~ ~ k n ~ ~ ~ u E q t ~ ~ ~ d l i n ~ ?  

€n accounting recor s an annua report  Attach copy of summary or publication. al 
[ 1 [ X I  

17. Does the  s e r i e s  i n i t i a t e ,  amend o r  terminate agency pol ic ies  and procedures? 1 [ X I  

... [x 1 1 

19. Is the  s e r i e s  ( o r  major portion of i t) regularly microfilmed? If yes, why? [ 1 [XI 

20. Does the  record s e r i e s p - o v i d e  data as input t o  an EDP f i le?  [XI [ I 

21. Does the  record s e r i e s  contain documentation produced as EDP pr intout?  [ X I  1 

22. Has the  Federal Government issued instruct ions govern,ing t h e  retention/dispo- . t  1 [ X I  

23. W i l l  ' there  be a need f o r  these records 10, 15 years from now? If  yes,  what? [ 1 [ X I  

18. Could the  function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? 

Fisca l  Information 

Revenue's Report  

s i t i o n . o f  these f i l e s ?  ~I ~~ 

_--__ . ~___ -. ~~ - - - ~  ~~ - - ~  

24. REQUIREMENTS. The following requires the f i l e s  t o  be kept a e a r s  : 

a. [ ]STATE b .  [ ]STATUTE OF c.  H A U D I T  d .  [ ]FEDERAL e .  [qADMINISTFtATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

( C i t e  Lm, Sta tu te ,  or other reason for  the retention requirement) 

Series supports f i s c a l  function, therefore i s  needed t o  clear a u d i t  i n  Treasurer's Office. 
~ ---lll_ 

T A G E N C Y  ~ C O M M N D A f I O N S .  T h i s  agency recommends t h a t  the f i l e  s e r i e s  be cut off at the end 
of each -[]CALENDAR YEAR -mFISCAL YE@ -[]oTHER ~ ,then : 

[ ] Hold i n  t he  current f i l e s  area I ' month(s)/ yea r ( s ) :  
[ ] Transfer t o  [ ] S t a t e  Records Center [ -1 Local Holding Area; hold year(s):  
[ 1 Destroy. 
[ ] Transfer t o  S ta te  Archives fo r  permanent retention. 
[ ] Destroy immediately after cut-off. 
[x] Other: (Specify) See attached sheet addressing Separ8te f i l e s  of t h i s  s e r i e s ,  

(Indicate b r i e f l y  ratianale for recornendations above/or write additional remarks)  : 



a -  - 
r t ,i 

i 
. i ,  

Driver's License ' s  Record Report  Co l l ec t ion  Sheet  

G a .  Dept. Publ ic  Sa fe ty  Treasu re r ' s  Off ice .  Copy 
I ! 

Cut . o f f  each f i s c a l  yea r ;  hold i n  c u r r e n t  f i l e s  area 1 year  
o r  u n t i l  S t a t e  Audit has been completed, whichever is la ter ;  
t r a n s f e r  t o  r e c o r d s  c e n t e r ,  hold 1 yea r ;  then  des t roy .  

Dr ive r ' s  Se rv ices ,  Driver's License Unit  Copy 

Cut of f  each f i s c a l  yea r ;  hold i n  c u r r e n t  f i l e s  area 1 yea r  
o r  u n t i l  S t a t e  Audit is  completed, whichever i s  la te r ;  then  
des  t r o y  . 

( v) Concur 

( d c o n c u r  ( ) Noncbncur 

.. \ 


